
MEMORANDUM 

Date: September 30,2011 

TO: All Employees 

FROM: Dorothy Hedman, Insurance Manager 

RE: Insurance Coverage for Rental Cars - October 1, 2011-2012 

The University's automobile insurance policy renews on October 1, 2011. In addition to 
liability coverage, the policy also includes a $50,000 physical damage limit for rented or 
hired vehicles; therefore, it is not necessary for you to purchase any additional liability or 
physical damage insurance when renting a vehicle for Washburn business. 

When renting a vehicle on behalf of the University please rent the vehicle in the name of 
Washburn and your own name, meaning you should sign both your name and 
Washburn University on the rental agreement. The University's policy will then respond 
as if the rented vehicle is a "University-owned" vehicle . 

University departments are responsible for the first $250 in physical damages to any 
rental vehicle. Please remember to inspect the vehicle before driving it. Make sure any 
dents, scratches, or other damages to the vehicle are noted on the rental form, 
otherwise Washburn may be required to pay for damages you did not cause. 

Attached is an insurance certificate for the October 1, 2011-2012 policy period. In case 
of accident, you should have a copy of this certificate in your possession while renting a 
vehicle on University business. 

If you are involved in an accident with a rental vehicle or have any questions 
please contact me at dorothy.hedman@washburn.edu or phone extension #1634. 

TO REPORT AN EMERGENCY AUTO CLAIM AFTER HOURS OR ON WEEKENDS: 

Idh 

Call Hanover Insurance at 800-628-0250 
Policy #AHK370865503 
Policy Term: 10-1-11 thru 10-1-12 

Attachment 



Client#· 14597 WASHUNI 

ACORDru CERTIFICATE OF LIABILITY INSURANCE I DATE (MMJDOIYVYY) 
09/26/2011 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. If SUBROGATION IS WAIVED. subject to 
the terms and conditions of the policy. certain policies may require an endorsement. A statement on this certificate does not confer rights to the 
certificate holder in lieu of such endorsement(s). 

CONTACT PRODUCER 
IMA of Kansas, Inc. (NE KS) 
51 Corporate Woods 

eN~AM~E~' ____ .c~~~~~ ________ ------,,~--~~~~7~~---4 
rll8.NJo E>t, 913 982-3650 I [M.NO)' 9139823495 __ 
E·MAIL 

9393 W 11 Oth Street, Suite 600 
Overland Park, KS 66210 

ADDRESS: ________________ ~---"'._ 

INSURED 

Washburn University 
Attn: Dorothy Hedman 
1700 SW College 
Topeka, KS 66621 

INSURER(5) AFFORDING COVERAGe 

INSURER A: Hanover Insurance Company 

INSURER B: 

INSURERC: 

INSURER 0 : 

INSURERE: 

INSURER F: 

REVISION 

NAte # 

22292 

THIS IS TO CERTIFY THAT THE POLICIES. ?~ INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAI"D~C"LAi-T'M:cSC:' __________ " __________________ -l 

IL"r'lf TYPEOFI POLICY NUMBER ~~ . LIMITS 

GENERAL LIABILITY ~I E~AC~H 'H~~i~~t' $~=====j 
- GENERAL LIABIlITY ~ ~"",,,,,,,--+I,-$-----------1 
Hf--JI ClAJMS·MADE D OCCUR I MED EXP (Any 000 "'''00) I $ 

_ AUTOS I-- AUTOS 
v I V NON·OWNED 
~ HIRED AUTOS ~ AUTOS 

UMBRELLA LlAB 

I-- EXCESS LlAB 

I OED I I 

HOCCUR 

• LIABILITY 

I I 

A Hired Car 
Physical Damage 

lboow 

AHK370865503 

AHK370865503 

,v,v ,,~v11110/01/201: 

I P'"'ON". & ADV INJURY I $ 

I GENERAL 1$ 

I BODILY INJURY, 

I BODILY INJURY, 

I EACH' 

I EL EACH 

",,,I, 

1$ 
1$ 

1$ 
1$ 
1$ 
1$ 

1$ 
I EL DISEASH 1$ 
I EL DISEASE-PDlICYLIMIT 1$ 

0/011201110/01/201: Limit: $50,000 
Camp Oed: $500 
Call Oed: $500 

DESCRIPTION OF OPERATIONS I LOCATIONS {VEHICLES (Attach ACORD 101, Additional Remarks Schedule, If more space Is required) 

Supplemental Names: Washburn University, Washburn University Foundation, Washburn Alumni Association, 
Washburn Law School Alumni Association, Washburn Law School Foundation, Washburn Institute of Technology 

CERTIFICATE HOLDER CANCELLATION 

Rental Car Verification Only 
SHOULD ANY Of THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 
ACCORDANCE WITH THE POLICY PROVISIONS. 

AUTHORIZED REPRESENTATiVE 

-' &l..-d ............. _ ............. { ... !L ~A1fQoM: 
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